MonoxxeHue
0 NOJINTUKE B OTHOLIEHUU NEePCOHA/IbHbIX AaHHbIX coTpyaHUKoB OO0 «Baw ctomatonor».
1. Obuwme nonoxKeHus

1.1. Uenbto gaHHoro MNMonoxeHna agnaetca 3awmra NepPpCOHabHbIX AdHHbIX pa60THMKOB oT
HeCaHKUMOHNPOBAHHOIoO A0CTyNa, HeNPaBOMEPHOIro UX NCNOJIb30BaHUA NN YyTPATbI.

1.2. Hactosiwee MNonoxkeHne paspaboTtaHo Ha ocHoBaHUM cTaTei KoHctutyummn PO, Tpyaosoro Kogekca
P®, Kogekca 06 agMMHUCTPATUBHbIX NpaBoHapyLwweHuax PO, MNpaxkaaHckoro Kogekca PO, YronosHoro
Kogekca PO, a Takke PegepasibHOro 3akoHa «06 nHdopmaummn, nHdopmatmsaumm u sawmTe
nHpopmaumm»

1.3. MepcoHanbHble AaHHble OTHOCATCA K KaTeropun KoHPUAeHUMaNbHOM MHPOPMALUK. Perkmum
KOHOUAEHUMANBbHOCTU NEPCOHA/bHBIX AaHHbIX CHUMAETCA B Cy4Yanx 06e31nMYmMBaHMA AN MO UCTEYEHUMU
75 neT cpoKa XxpaHeHuA, ecin MHoe He onpeaesieHO 3aKOHOM.

1.4. HacTtosiwee MonoxeHue yTBEPKOAAETCS U BBOAUTCA B AENCTBUE NPUKA30M AUPEKTOPA M ABNAETCA
06sa3aTenbHbIM 418 UCNOJIHEHUA BCEMU PAabOTHUKAMM, UMEIOLLMMM AOCTYN K NEPCOHA/IbHbIM AAaHHbIM
COTPYZAHMKOB.

2. MoHATME 1 cocTaB nepcoHaibHbIX AaHHbIX

2.1. MNepcoHanbHble gaHHble PaboTHUKA — MHPOPMaLMA, HeobxoaMmas paboToaaTe o B CBA3K C
TPYAOBbIMM OTHOLLEHUAMM U KacatolmMecs KOHKpeTHoro paboTHuKa. Moa nHdopmaumein o paboTHUKax
NOHUMaIOTCA cBeAeHMA 0 paKTax, COBbITUAX U 0BCTOATENbCTBAX U3HN PabOoTHUKA, NO3BOAAKOLLME
NMAEHTUPMLMPOBATL €ro IMYHOCTb.

2.2. B cocTaB NepcoHasibHbIX AaHHbIX PabOTHWKA BXOAAT:
- aHKeTHble n buorpaduyeckne aaHHble;

- obpasoBaHue;

- CBeAEHUA O TPYAOBOM M 0bLLEM CTaxe;

- NacnopTHbIE AaHHbIE;

- CBe,eHMNS O BOUHCKOM YYeTE;

- cBeAeHusA o0 3apaboTHOM NnaTte COTPYLHMKaS;

- CNeunanbHoOCTb,

- 3aHMMaeman AO0JIKHOCTb;

- aipec MecTa XXUTeNbCTBa;

- cogeprKkaHue TpyAOBOro 40roBopa;

- NOA/IMHHMKM U KOMUKU NPUKA30B MO JIMYHOMY COCTaBY;
- INYHble Aenla N TPYA0Bble KHUXKN COTPYAHWKOB;

- OCHOBaHMA K MPUKa3am No JIMYHOMY COCTaBY;

- Aena, cogepxawme matepmnasbl N0 NOBbILWEHUIO KBaﬂMd)VIKaLI,MM nnepenogrotosrke COTpyaHUKOB, UX
aTrectauuu, C/'Iy>KE6HbIM paccnenoBaHUAM;

- KON OTYETOB, HanpaBaAemble B OpraHbl CTaTUCTUKMN.



2.3. [laHHble AOKYMEHTbI ABAAIOTCA KOHOUAEHUMANbHBIMK, XOTA, YYUTbIBAA MX MACCOBOCTb U eAnHOE
MmecTo 06paboTKM U XpaHeHUs

- COOTBETCTBYHOLNIA rPpU OrpaHNYEHNA Ha HUX He CTaBUTCA.
3. O6bpaboTka nepcoHanbHbIX AAHHbIX

3.1. Noa 06paboTKoM NepcoHanbHbIX AaHHbIX PabOTHMKA NOHUMAETCA NOJIyYEeHME, XPaHEHME,
KOMBUMHMpPOBaHUE, Nepeaaya Uan noboe Apyroe UCNoNb30BaHME NepPCoOHaNbHbIX AaHHbIX PaboTHMKaA.

3.2. B uenax obecneyeHuma npas 1 cBObOA Yei0OBEKA U FpaXKaaHMHa paboToaaTtenb U ero NpeacTaBuUTeNu
npu 06paboTKe NepcoHanbHbIX AaHHbIX paboTHMKA 06s13aHbl cobatoAaTh cneayolme obye
TpeboBaHuA:

3.2.1. O6paboTKa NepcoHaNbHbIX AaHHbIX PaBOTHMKA MOXET OCYLLLECTBAATLCA UCKNHOUYUTENbHO B LIeNsAX
obecnevyeHns cobatoaeHNA 3aKOHOB U MHbIX HOPMATUBHbIX NPaBOBbIX aKTOB, COAENCTBUA PaboTHUKAM B
TPYAOYCTPOMCTBE, 0OYYEHNN U NPOABUIKEHUM MO CNYXKOe, obecnevyeHns NMYHOM Be3onacHOCTH
pabOoTHMKOB, KOHTPO/IA KOANYECTBA M KauecTBa BbiNoAHAEeMOol paboTbl 1 obecnevyeHns CoOXpaHHOCTU
nmyLLecTBa.

3.2.2. MNpu onpegeneHnn obbema 1 cogep:kaHma obpabaTbiBaeMbix MEPCOHANbHbIX AaHHbIX PabOTHUKA
paboToaartenb AonXKeH pykoBoacTBoBaTbcs KoHcTuTyumen Poccuiickoin Pepepaunm, Tpyaosbim
Kogekcom u uHbimu deaepanbHbIMU 3aKOHAMM.

3.2.3. lNonyyeHne NnepCoHasbHbIX AAaHHbIX MOXET OCYLLECTBAATLCA KaK NyTeM NpeaCcTaBAEHUA UX CAMUM
paboOTHMKOM, TaK M MyTEM NOAYYEHUA UX U3 UHbIX UCTOYHUKOB.

3.2.4. MNepcoHanbHble gaHHbIe cegyeT NoaydaTb y Hero camoro. Ecav nepcoHanbHble gaHHbIe
paboTHMKa BO3MOXKHO MOJIYYNTb TONIbKO Y TPETbEN CTOPOHbI, TO PabOTHUK A0MKEH BbITb YBEAOMAEH 06
3TOM 3apaHee M OT Hero A0/KHO ObITb NOlYy4EHO NMCbMEHHOE corlacke. PaboTtozaTtenb AOXKEH
COo06LWNTb PAabOTHMKY O LLensax, NnpegnonaraemMblX MCTOYHUKAX M cnocobax noayvyeHUsa NepcoHasbHbIX
[OAHHbIX, @ TaK e 0 XapaKTepe nogaexalmx noay4eHno NepcoHanbHbIX AaHHbIX MU NOCAeACTBUAX
OTKa3a paboTHMKA AaTb MMCbMEHHOE COorlacke Ha UX NoNyYeHMe.

3.2.5. PaboTogatenb He MMeeT NpaBa NoayyaTb M 06pabaTbiBaTb NEPCOHA/bHbIE AaHHblE PABOTHUKA O
€ro NoJINTUYECKnX, PeNNrMOo3HbIX U UHbIX y6€)K,EI,€HMFIX M YaCTHOM KU3HU. B Cny4danax, HenocpeancTtBeHHO
CBA3aHHbIX C BONPOCaMU TPYA0BbIX OTHOLIEHWI AaHHbIE O YaCTHOM XU3HM paboTHMKa (MHPopMauma o
U3HEeAeATeIbHOCTU B chepe ceMelHbIX BbITOBbIX, SIMYHbIX OTHOLLEHWN) MOTYT BbITb MOYYEHbI U
o0bpaboTaHbl paboToaaTesieM TOIbKO C ero NMCbMEHHOTO COorlacus.

3.2.6. PaboTozatenb He MMeeT NPaBOo Noy4YaTb M 06pabaTbiBaTb NepPCOoHa/bHbIE AaHHble paboTHMKA O
€ro useHcTee B 06LLeCTBEHHbIX 06begMHEHMAX UK ero NPodCo3HON AeATENbHOCTH, 33 UCK/IIOUYEHNEM
C/lyyaes, NpeayCcMoTPEHHbIX dpeaepasbHbIM 3aKOHOM.

3.3. K 06paboTKe, nepeaaye U XpaHEHMIO NePCOHabHbIX AaHHbIX paboTHMKa MOryT MMEeTb 40CTYN
COTPYAHVKM:

- byxranTtepum;
- COTPYAHWKM CYKObI yNPaBAeHNA NEPCOHANOM;
- COTPYAHWUKN KOMMbIOTEPHBIX OTLE/I0B.

3.4. icnonb3oBaHMe NepcoHaibHbIX AaHHbIX BO3MOXHO TOJ/IbKO B COOTBETCTBUU C Lenamu,
onpegenmelwinMmmn UxX noayveHume.



3.4.1. NepcoHanbHble AaHHbIE HE MOTYT BbITb UCNONL30BaHbI B LLeAX NPUUMHEHUSA MMYLLLECTBEHHOIO U
MOPa/siIbHOro Bpeaa rpaxkgaHam, 3aTpyaAHeHUs peannsaumm npas 1 cBobog rpaxagaH Poccuiickomn
depepaunn. OrpaHnyeHme npas rpaxkaaH Poccuinckon ®epepaumm Ha OCHOBE UCMONb30BaHMUA
nHbopmMauumM 06 NX coumanbHOM NPOUCXOKAEHUM, O PAaCOBOM, HALMOHANBHOM, A3bIKOBOW,
PEenrMo3Hoi 1 NapTUNHOM NPUHAAEIKHOCTM 3aMnpeLLEHO N KapaeTca B COOTBETCTBUM C
3aKOHOAATEeIbCTBOM.

3.5. MNepepnaya NepcoHasbHbIX AaHHbIX PAOOTHMKAa BO3MOXHA TOJIbKO C corsiacua paboTHWKa unun B
CNY4anax, NPAMO NpeayCMOTPEHHbIX 3aKOHO4ATENIbCTBOM.

3.5.1. Npu nepepave nepcoHasibHbIX AaHHbIX PabOTHMKA paboToaaTe b A0XKEH cobntoaaTb
cneayowme TpeboBaHUA:

- He coobLaTb NepcoHanbHble AaHHble PaboTHUKA TPeTbeN CTOPOHE 6e3 NMMCbMEHHOIO cornacus
paboTHMKa, 338 UCKIOYEHNEM CNYyYaeB, KOraa 3TO HeobXoAMMO B Liensx npeaynpexaeHus yrpossi
YKU3HU 1 300p0BbI0 PabOTHMKA, a TaKXKe B C/Iy4asX, YCTAaHOB/IEHHbIX ¢peaepasibHbIM 3aKOHOM;

- He coobLaTh NepcoHanbHble JaHHble PaBOTHMKA B KOMMEPYECKMX Liensax 6e3 ero NMCbMeHHOro
cornacus;

- NpeaynpeanTb AnL, NOAYYaIOLMX NePCOHabHble AaHHble pabOTHUKA, O TOM, YTO 3TU AaHHbIe MOTYT
6bITb MCMOb30BaHbI /IMLLIb B LLEAAX, A1 KOTOPbIX OHU CO0BLLEHbI, M TpeboBaTb OT 3TUX /L
NoATBEPXKAEHNA TOro, YTO 3TO NPaBMNOo cobaoaeHo. JInua, Nnoayyatolme NnepcoHanbHble gaHHble
paboTHMKa, 06A3aHbl COBNOAATL PEXKMM CEKPETHOCTU (KOHPUAEHUNANbHOCTH). [JaHHOe NoNoXKeHMe He
pacnpocTpaHaeTca Ha 06MeH NepcoHanbHbIMWU AaHHbIMW PabOTHMKOB B MOPAAKE, YCTAHOBAEHHOM
denepanbHbIMM 3aKOHaMU;

- paspeLlaTb AOCTYN K NePCOHA/bHbIM AaHHbIM PABOTHUKOB TONbKO CNeLMafibHO YNOJAHOMOYEHHbIM
iMuam, onpeaeneHHbIM NPUKa3soM No OPraHM3aunm, NP 3TOM YKa3aHHbIE NLA AOIKHbI UMETb NpPaBo
noJiy4aTb TO/IbKO Te MePCOHasIbHble AaHHble paboTHMKA, KOTopble HeobXoANMBI A/1A BbINOJHEHWA
KOHKPETHbIX PYyHKLUMI;

- He 3anpaLwmnBaTb MHGOPMALLMIO O COCTOSHUM 340P0BbA PAaBOTHUKA, 38 UCKNHOYEHUEM TEX CBEAEHWIA,
KOTOpble OTHOCATCA K BOMPOCY O BO3MOKHOCTW BbIMONHEHUA PabOTHUKOM TPYA0BOW GYHKUNM;

- nepefaBaTtb NepcoHanbHble AaHHble paboTHMKa NpeacTaBuTenam paboTHUKOB B NOpAAKe,
ycTaHoBfeHHOM TpyaoBbim KogeKkcom, M OrpaHnYMBaTh 3Ty MHGOPMAUMIO TOSIbKO TEMU
nepcoHanbHbIMKW AaHHbIMM PaboTHMKA, KOTOpble HEOBXO0ANMbI 415 BbINOAHEHUA YKa3aHHbIMM
npeacTaBuTeN MU UX QYHKLUNIA.

3.5.2. I'Iepep,aqa NepCoHa/IbHbIX AaHHbIX OT AepXaTeNAa Unn ero ﬂpe,ﬂ,CTaBVITEI]eﬁ BHELWHEMY
I'IOTpE6VITe}'IIO MOXeT A0NYCKaTbCA B MUHUMA/IbHbIX 0b6bemax U TONbKO B uenax sbinoO/IHEHNA 3a4aM,
COOTBETCTBYHOLUNX 06BbEKTUBHOM npuynHe c6opa 3TUX AaHHbIX.

3.5.3. lNpu nepegaye nepcoHanbHbIX AaHHbIX PpabOTHUKA NOTPebUTeNsM (B TOM YMcie U B
KOMMEPYECKMX LLeNIAX) 3a Npesenbl opraHmsauumn paboTtogatens He A0IKEeH co0bLaTh 3TU AaHHble
TpeTbel cTopoHe 6e3 NMCbMEHHOTO cornacua paboTHMKA, 33 UCK/IOYEHMEM C/lyYaeB, KOT4a 3T
HeobXoAMMO B Lensax npeaynperKaeHna yrpo3sbl XU3HM 1 340P0Bbi0 PaBOTHUKA MK B CAyYasX,
YCTaHOB/IEHHbIX deaepasibHbIM 3aKOHOM.

3.6. Bce mepbl KOHOUAEHUMANBHOCTM NpU cbope, 06paboTKe N XpaHEHMM NepPCOoHaNbHbIX AaHHbIX
COTPYAHMKA PACNPOCTPAHAOTCA KaK Ha BymakHble, TaK U Ha 3/1EKTPOHHbIE (aBTOMaTU3MPOBaHHbIE)
HocMTeNn NHpopMaLmm.



3.7. He ponyckaeTcs oTBeYaTb Ha BOMPOCHI, CBA3aHHbIE C Nepegayeit NepcoHanbHoM MHGopMaL MK No
TenedoHy nam dakcy.

3.8. XpaHEHME NepCOHaNIbHbIX AaHHbIX O0/1XKHO NPOUCXOA4UTb B NOPAAKE, UCKNHOYAOWEM UX YTPaTy UIn
MUX HEMPaBOMepPHOE NCNnoJsib3oBaHKe.

3.9. Mpn NPUHATUN peLLeHN, 3aTParnBaoWMX MHTEPeChl PaboTHMKa, paboToaaTenb He UMeeT NpaBa
OCHOBbIBATbLCA Ha MEePCOHA/bHbIX AAaHHbIX PAaBOTHWKA, NOYYEHHbIX UCKAHOYMTENBHO B pe3yibTaTte ux
aBTOMATM3MPOBAHHON 06PabOTKM MW SNEKTPOHHOIO NoayveHuA. PaboToaaTtenb yUnTbIBAET INYHbIE
KauyecTBa paboTHUKa, ero 406poCOBECTHbIN U 3bDEKTUBHbIN TPYA,

4. [1oCcTyn K NepcoHabHbIM AAHHbIM

4.1. BHyTpeHHUI1 gocTtyn (4OCTyn BHYTPM OpraHu3aLumm).

4.1.1. MNpaso AocTyna K NepCoHanbHbIM AAaHHbIM COTPYAHUKA UMEIOT:
-ANPEKTOP OpraHusauuu;

- PYKOBOAMUTENN CTPYKTYPHbIX NMOAPa3Ae/IeHUI MO HanpasieHWIo AeATeIbHOCTU (4OCTYN K IMYHbIM
AaHHbIM TONbKO COTPYAHUKOB CBOEro noapasaeneHus);

- NPV NepeBoAe 13 04HOro CTPYKTYPHOrO NoAapasaesieHns B Apyroe, AOCTYN K NEPCOHaNbHbIM AaHHbIM
COTPYAHMKa MOXKET MMETb PYKOBOAMTENb HOBOMO NoApasaeneHus;

- Cam pabOTHUK, HOCUTENb AAHHbIX.
- Apyrve coTpyAHWKM OpraHn3aLmm Npu BbINONHEHUM UMKN CBOUX CAYKeBHbIX 06s3aHHOCTEN.

4.1.2. NepeyeHb AnL, UMEIOWMX AOCTYN K NePCOHaNbHbIM JaHHbIM PabOTHUKOB, onpeaenaeTcs
NPMKa30M reHepasibHOro AUMPeKTopa opraHn3aumm.

4.2. BHewHun pgoctyn.

4.2.1. K yncny maccoBbix NnoTpebuteneit NnepcoHanbHbIX AaHHbIX BHE OpraHM3aumMm MOXKHO OTHECTH
rocyAapCTBEeHHbIE M HErocyAapCcTBeHHble GYHKLMOHANbHbIE CTPYKTYPbI:

- Haaiorosble MHCNeKUnu;

- MPaBOOXPaHUTENIbHbIE OPraHbl;

- OpraHbl CTaTUCTUKWK,

- CTpaXoBble areHTCTBa,

- BOEHKOMaThbl;

- OpraHbl COLMANbHOIO CTPaxXOBaHUA,

- MEHCUOHHbIE d)OHLI,bI;

- nogpasaeneHna MyHMUunnaabHbIX OPraHoOB yrnpaBaeHuA;

4.2.2. Haa30pHO-KOHTPO/IbHbIE OpraHbl MMEIT AOCTYN K MHbOPMAaLLMKM TONIbKO B chepe cBoei
KOMNEeTEHLMMN.

4.2.3. OpFaHMBaLI,VIVI, B KOTOPble COTPYAHUK MOXKET OCYLLECTBNATb NePEYHNCNEHNA AEHEKHbIX CPeacTB
(CTanOBbIe KOMMNaHWUN, HEroCcyaapCTtBeHHblE NEHCUNOHHbIE d)OH,CI,bI, 6ﬂaI'OTBOpMTeﬂbeIe OopraHu3sauum,
KpeguTHble y‘-IPE)KAEHVIFI), MOTYT NOZTIYy4UTb AOCTYyN K NepCOHa/IbHbIM AaHHbIM pa6OTHVIKa TONbKO B
C/Qly4ae ero nMCbMeHHOro pa3pelleHuna.



4.2.4. pyrue opraHu3aunu.

CeeneHus o paboTtatowem coTpyaHUKE UM YKe YBOJIEHHOM MOTYT BbITb NpeaocTaB/eHbl Apyromn
OpraHn3aLmmn To/IbKO C MMCbMEHHOTO 3anpoca Ha 6/1aHKe opraHn3aLmmn, C NPUIOKEHUEM KOMUK
HOTapWasibHO 3aBEPEHHOrOo 3aABAEeHUA PaboTHMKa.

nepCOHaﬂbele AaHHble COTPYAHUKA MOTYT 6bITb npeaocrtas/sieHbl POACTBEHHUKAM UK YN1€HaM ero
CeéMbU TOIbKO C NTUCbMEHHOTIO pa3pelleHna CaMmoro CoTpyaHukKa.

B cnyuyae passoga bbiBluas cynpyra (cynpyr) umetoT npaBo 06paTUTLCA B OPraHn3aumio ¢ MMCbMEHHbIM
3anpocom o pasmepe 3apaboTHOW NnaTtbl COTPYAHMKa 6e3 ero cornacusa. (YK PO).

5. 3awmTa nepcoHanbHbIX AAHHbIX

5.1. Mopa yrpo3oit UM onacHOCTbIO YTPaTbl NEPCOHaNbHbIX AaHHbIX MOHMMAETCA eAUHUYHOE UK
KOMMNEKCHOe, peanbHoe UK NoTeHUMaAbHOE, aKTUBHOE MU MacCUBHOE NPOoABAEHME 3/10YMbILLAEHHbIX
BO3MOXHOCTEN BHELHUX U BHYTPEHHUX MCTOYHMKOB Yrpo3bl CO34aBaTb He6naronpuaTHble cobbiTus,
OKas3blBaTb AecTabuansmnpylollee Bo3aencTeme Ha 3almLaemyro MHGopmaLmio.

5.2. PUCK yrpo3sbl n1t06biMm MHPOPMaLMOHHBIM pecypcam Co34atoT CTUXUIMHbIE 6eACTBMA, SKCTPEMasIbHble
CUTyaLMn, TEPPOPUCTMYECKME AENCTBUA, aBAPUN TEXHUYECKUX CPEACTB U IMHUIN CBA3K, Apyrue
06BbEKTMBHbIE 06CTOATENLCTBA, @ TaKXKe 3aMHTepecoBaHHble U He3auHTepecoBaHHbIe B BOSHUKHOBEHUN
yrposbl nua.

5.3. 3awmTa NepcoHanbHbIX 4aHHbIX NPeAcTaBifAeT cOO0M KECTKO pernameHTUPOBAHHbIN U
ONHAMUYECKM TEXHONOTMYECKUIA NPOLECC, NpeaynpexXaatowmii HapyLweHne 40CTYNHOCTH, LeNIOCTHOCTH,
O0CTOBEPHOCTU U KOHOUAEHUMANBHOCTU NEePCOHA/bHBIX AaHHbIX U, B KOHEYHOM CYETE,
obecneunBatowmnii 4OCTAaTOMHO HafeKHyt 6e3onacHocTb MHGOPMALUM B NPoLEcce ynpaBaeHYeCcKon n
NPOW3BOACTBEHHON AEATENbHOCTU KOMMNaHUM.

5.4. 3alumMTa NepcoHasbHbIX AaHHbIX PabOTHWKA OT HENPABOMEPHOTO UX MCNONb30BaHMA AN YTPATbI
O0J/IKHa b6bITb 06ecneyeHa paboTogaTenem 3a CHET ero CpeACTB B NOPAAKE, YCTaHOBAEHHOM
denepanbHbIM 3aKOHOM.

5.5. «BHYTpeHHAA 3awmTar.

5.5.1. OCHOBHbIM BUHOBHUKOM HECaHKLMOHUPOBAHHOIO A0CTYMNa K NePCoHaNbHbIM AaHHbIM ABAAETCA,
KaK NpaBu/o, NnepcoHan, paboTatowmii ¢ JOKYMeHTaMu 1 6asamu gaHHbIX. PernameHTtaums goctyna
nepcoHana K KOHPUAEHUNANbHbIM CBEAEHUAM, AOKYMEHTaM M 6a3am AaHHbIX BXOAMUT B YACNO
OCHOBHbIX HanpaB/ieHUI OpraHN3aLMOHHOM 3aLMTbl MHGOPMaLMK U NpeaHa3HadYeHa Ana
pasrpaHUYeHUs NOJIHOMOUYUI MeXKay PYKOBOAMTENAMMN U CNeLManmcTaMm opraHmMsaumm.

5.5.2. Ina obecneyeHnn BHyTPEHHEN 3aLLMTbl NEPCOHANbHbIX AaHHbIX PaBOTHUKOB HeobXxoaMMO
cobnopath pag mep:

- OfPaHNYEHME U pernameHTaumna coctaBa PaboTHUKOB, GYHKLUMOHaNbHblEe 06A3aHHOCTU KOTOPbIX
TpebyoT KOHOMAEHUNANbHbIX

3HaHUN;

- cTporoe n3bupartenbsHoe 1 060CHOBaHHOE pacnpeaeneHne 4OKYMeHToB 1 nHGopMaL MM mexay
paboTHMKamu;

- pauMoHanbHoOe pasmelleHne pabounx mecT paboTHUKOB, NP KOTOPOM MCKAKOUAN0Ch bbl
6eCKOHTPO/IbHOE UCMONb30BaHWE 3aWML,aeMoi MHGOPMALLMK;



- 3HaHKWe PaboTHNKOM TPeboBaHUM HOPMATUBHO — METOAMYECKUX AOKYMEHTOB MO 3aLmTe nHGopmaumnm
N COXPaHeHWUW TalHbl;

- HaNYne HeobXoAMMbIX YCNOBUIM B MOMELLEHUM ANA PaboTbl C KOHPUAEHUNANBHBIMU AOKYMEHTAMW U
6a3amu JaHHbIX;

- onpegeneHne n pernameHTaymna cocrtasa pa6OTHVIKOB, MMELWNX NPaBo 40CTyna (on,u,a) B
nomeuieHne, B KOTOPOM HaXxoAUTCA BblMNCINUTE/IbHAA TEXHUKA,

- OpraHunsauma nopAagKka YHUUTOXKEHUA MHd)OpMaLI,MM,'

- CBOEBPEMEHHOE BbIfIB/IEHWE HApYyLWeHUA TpeboBaHN paspeLllnTenbHON cMCTEMbI AOCTYNa
paboTHMKamMn noapasaeneHus;

- BOCNUTAaTE/IbHAA U Pa3bACHUTE/IbHAA pa60Ta C COTPYAHUKaMK nogpasgeneHna no npegynpexgeHnto
yTpaTbl LLEHHbIX CBEAGHMVI npu pa60Te C KOHd)MLI,EHLI,Ma}'IbeIMM OOKYMEHTaMMW;

- He AoMyCcKaeTca BblAada ANYHbIX Aen COTPYAHMKOB Ha paboune mecta pykosoamuTeneit. JinuHble gena
MOTYT BblAaBaTbCA Ha paboune mecTa TONIbKO AUPEKTOPY, PaboTHMKAM OTAeNa NepcoHana u B
NCK/IIOYMTE/IbHBIX C/TyYanX, Mo MMCbMEHHOMY PaspeLleHnto AMPEKTOPa, - PYKOBOAUTENIO CTPYKTYPHOTO
nogpasgeneHus. (Hanpumep, NPy NOAroTOBKe MaTepmnanos Ana aTTecTaunmn paboTHUKa).

5.5.3. 3awmra NepCoHaNbHbIX AaHHbIX COTPYAHWKA Ha 3NEKTPOHHbLIX HOCUTENAX.

Bce nanku, cogepskallme nepcoHasibHble AaHHble COTPYAHUKA, A0KHbI ObITb 3aLLULLEHBI NAapOeMm,
KOTOpPbIN COObLaeTCA PYKOBOAUTENIO CNY»KObI YyNpaBAeHMA NEPCOHANOM U PYKOBOAUTENIO CYHKObI
MHPOPMALMOHHbBIX TEXHOIOTUNI

5.6. «BHewWwHAA 3awmTar.

5.6.1. [na 3awmTbl KOHPUAEHUMANbHOM MHPOPMALMM CO34at0TCA LieNeHanpaB/eHHble
HebnaronpuATHbIE YCAOBUA U TPYAHOMNPEOA0IMMbIE NPENATCTBMA 414 INLA, NbITAOWEroCA COBEPLINTD
HECaHKUMOHMPOBaHHbIM AOCTYN 1 oBAageHMe nHbopmauuen. Llenbio n pesynbtatom
HEeCaHKLMOHNPOBAHHOIO A0CTYNa K MHGOPMALIMOHHBIM pecypcam MOXKET BbITb He TO/IbKO OBAageHUe
LEHHbIMWN CBEAEHUAMM M X UCMONb30BAHNE, HO U UX BULOM3MEHEHWNE, YHUUTOKEHWE, BHECEHUNE
BMpYCa, NoameHa, panbcudurKauma CoaepKaHNA PEKBUIUTOB JOKYMEHTA U Ap.

5.6.2. Moa NOCTOPOHHUM IMLLOM MOHMMAaeTCA Nboe KL, He MMetoLLee HenocpeaCcTBEHHOO
OTHOLLUEHMSA K AeATE/IbHOCTM KOMMNaHUK, NOCETUTENM, PaBOTHUKM APYTUX OPraHM3aLMOHHbIX CTPYKTYP.
MocTopoHHME N He A0/KHbI 3HATb pacnpeaeneHme GyHKUMIN, paboune npoLuecchl, TEXHONOTMIO
cocTaB/ieHUs,, opopmaeHUA, BeAeHUA U XpaHEeHUSA AOKYMEHTOB, AeN U pabounx maTepuranos B oTaene
nepcoHana.

5.6.3. ina obecneyeHna BHeLWHEN 3alLMTbl NePCOHaNbHbIX A4aHHbIX COTPYAHUKOB HEOBX0AUMO
cobnoaaTh pag mep:

- NOPAAOK NPUEMA, YYeTa U KOHTPO/IA AeATeIbHOCTU NoceTUTeNel;

- NPOMYCKHOW PeXXUM OpraHusaumu;

- YYeT 1 NopAAOK BblAaum ya0CTOBEPEHUI;

- TEXHUYECKNE CPEACTBA OXPaHbl, CUTHANN3ALNN;

- NOPAAOK OXPaHbl TEPPUTOPUN, 34aHWUIN, NOMELLEHWNI, TPAHCMOPTHBIX CPeACTs;

- TpeboBaHMA K 3awmuTe MHPOPMALMU NPU MHTEPBLIOMPOBAHUKN U cobeceaoBaHUAX.



5.7. Bce nnua, cBsA3aHHble ¢ Nosly4eHMem, 06paboTKOM M 3aLMTON NepcoHasibHbIX AaHHbIX, 06A3aHbI
nognucatb 06A3aTeNbCTBO O HEPA3r/lalleHMM NepPCOHaNbHbIX AAaHHbIX PAabOTHMKOB.

5.8. o BO3MOXKHOCTH nepcoHabHblE AaHHbIe obesnnumBatoTcs.

5.9. Kpome mep 3almThbl NepcoHasibHbIX AaHHbIX, YCTAHOBJ/IEHHbIX 3aKOHOAaTe/IbCTBOM, paboToaatenu,
pPabOTHMKN N UX NPEeACTaBUTENN MOTYT BbipabaTbiBaTb COBMECTHbIE Mepbl 3aLLUTbI MEPCOHANbHbIX
[AAHHbIX PabOOTHUKOB.

6. MpaBa 1 06a3aHHOCTM pabOTHMKA

6.1. 3aKpenneHue npas paboTHUKA, pernameHTUPYOLWMX 3aLLNUTY ero NepcoHasibHbIX AaHHbIX,
obecneynBaeT COXPaHHOCTb NOAHON N TOYHOM MHPOPMALMM O HEM.

6.2. PaboTHUKM U NX NpeacTaBUTENU AOMKHbI BbITb 03HAKOMAEHbI NOA, PACNUCKY C AOKYMEHTaMMU
opraHM3aummn, ycTaHaBAUBaOLWMMKN NOPAAOK 06paboTKM NepcoHanbHbIX AaHHbIX PaBOTHUKOB, a TaKXe
06 1x npaBax U 06A3aHHOCTAX B 3TOM 06/1aCTW.

6.3. B uensax 3awmTbl NePCOHa/bHbIX AaHHbIX, XpaHALWMXCA y paboTtogatens, paboTHUK MMeET NpPaBo:
- TpeboBaTb MCKIOUYEHUSA UAU UCNPABAEHNA HEBEPHbIX UM HEMOHbIX NEPCOHANbHbIX AAHHbIX.

- Ha CBOOOAHbIN BecnnaTHbIM A40CTYN K CBOMM NepcoHaibHbIM AaHHbIM, BK/HOYaa NpaBo Ha NoJiyyeHune
Konuit ntoboli 3anucK, cogeprallein nepcoHanbHble 4aHHblE;

- NepCoHasibHble AaHHble OLEHOYHOTO XapaKTepa A0NONHUTL 3aAB/IEHUEM, BbiparkatoWMM ero
COBCTBEHHYIO TOUKY 3pEHMUs;

- onNpeaenaTb CBOUX NpeacTaBUTENEN ANA 3aLWMUTbl CBOMX NEPCOHANbHbIX AAHHbIX;
- Ha COXpaHeHMe M 3aLMTy CBOEN JIMYHOM U CEMENHOM TalHbI.
6.4. PaboTHMK 06A3aH:

- nepeaaBatb paboToAaTento AU ero NPeaCcTaBUTEN0 KOMMAEKC AOCTOBEPHbIX, LOKYMEHTUPOBAHHbIX
nepcoHasbHbIX AaHHbIX, COCTAaB KOTOPbIX YCTaHOBAEH TpyA0BbIM KogeKkcom PO,

- cBoOeBpemMeHHO COO6U.I,aTb pa60Top,aTemo 06 U3MEHEHMUN CBOUX NepCoHaNbHbIX AaHHbIX

6.5. PaboTHUKM cTaBaT paboToaaTens B U3BECTHOCTb 06 M3MeHeHUM GamMuanmn, UMeHu, oT4ecTsa, AaThbl
POXKAEHMA, YTO NOYHaAET OTPaXKEHNE B TPYA0BOW KHUMKE Ha OCHOBaHWWN NPeAcTaBAeHHbIX JOKYMEHTOB.
Mpu HEOBXOANMOCTUN U3MEHAIOTCA AaHHble 06 06pasoBaHMM, Npodeccumn, cneumnanbHOCTH, NPUCBOEHNN
HOBOrO paspAda u np.

6.6. B Lenax 3almTbl YaCTHOM *KMU3HW, TMYHON N CeMeMHOM TaliHbl PaBOTHUKN He [ONKHbI OTKA3bIBaTbCA
OT cBOEro npasa Ha 06paboTKy NepcoHaibHbIX AaHHbIX TO/IbKO C MUX COFNAcKA, MOCKOJIbKY 3TO MOKeT
noBs/aeYb NPUUYNHEHME MOPAbHOTO, MaTepuanbHOro Bpeaa.

7. OTBETCTBEHHOCTb 3a pa3rnaweHune KOHd)VI,EI,EHLJ,MaﬂbHOVI VIHd)OpMaLI,VIM, CBSI3aHHOM C nepcoHasibHbiMU
AaHHbIMU

7.1. NepcoHanbHan OTBETCTBEHHOCTb — OA4HO M3 FNaBHbIX TPeOOBAHWIN K OpraHM3aLmm
bYHKUMOHNPOBAHMA CUCTEMbI 3aLUMTbI NePCOHANbHOM MHbOPMaLMK U 06A3aTeNbHOe yCioBUe
obecneveHns 3pHeKTUBHOCTU 3TOM CUCTEMBI.

7.2. lOpuanueckne n dpusmyeckme n1La, B COOTBETCTBUM CO CBOMMM MOJTHOMOUYUAMU BRajetoLLme
MHboPMaLMe O rpaskaaHax,nosydatome n NCNoNb3yiolliMe ee, HeCyT OTBETCTBEHHOCTb B COOTBETCTBUU
C 3aKoHoaaTenbcTBOM Poccuitickont degepauun 3a



HapyLlleHMe pexnuma 3awmTbl, 06paboTKM M NopAAKa UCMOAb30BaHUA 3TOM MHPOPMaLMN.

7.3. PykoBoauTe b, pa3peLlatolnii 4oCTyn COTPYAHUKA K KOHOUAEHUMAIbHOMY AOKYMEHTY, HeceT
nepcoHanbHYt OTBETCTBEHHOCTb 3a AaHHOE pa3peLleHme.

7.4. Kaxkablii COTPYAHUK OpraHM3aLmm, noaydatowmin ana pabotbl KOHPUAEHLUMANbHbBIN AOKYMEHT,
HeceT eANHONINYHYIO OTBETCTBEHHOCTb 338 COXPAHHOCTb HOCUTENA U KOHPUAEHLMANIbHOCTD
nHbopmauuu.

7.5. JMua, BUHOBHbIE B HAPYLIEHUN HOPM, PEFYINPYIOWMX NoydyeHne, 06paboTKy U 3aLuTy
NepCoHaNbHbIX AaHHbIX PabOTHMKA, HECYT ANCUMNIMHAPHYIO, aAMUHUCTPATUBHYIO, TPaXKAaHCKO-
NPaBOBYHO MW YTONIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBMM C PpefepasibHbIMU 3aKOHAMM.

7.5.1. 3a HeMcnosiHeHMe UK HeHaA/eKallee UCMOoIHEHME PAabOTHUKOM MO ero BUHE BO3/10XKEHHbIX Ha
Hero obasaHHOCTEN No co60AEHMIO YCTaHOBIEHHOTO NopsAAKa paboTbl CO CBeAEHUAMM
KoHUAEHUMaNbHOro XxapakTepa pabortoaaTenb BNpaBe NPUMEHATb NpeayCcMOTpeHHble TpyaoBbiM
Kogekcom gmcumnanHapHble B3bICKaHUA.

7.5.2. [JONKHOCTHbIE MLa, B 0653aHHOCTb KOTOPbIX BXOAMT BEAEHNE NEPCOHA/bHbBIX ZaHHbIX
COTPYZAHMKa, 06A3aHblI 06ecneunTb KaxKaA0My BOSMOXKHOCTb O3HAaKOM/IEHUA C OKYMEHTaAMU U
MaTepuanamm, HenocpeaCcTBEHHO 3aTpParMBaoLWMMM ero nNpasa U cBoboAbl, eCAN MHOE He
npeaycmoTpeHo 3akoHOM. HenpaBomepHbIil 0TKa3 B NpeAocTaBieHnm cobpaHHbIX B YCTAHOBAEHHOM
nopagKe AOKYMEHTOB, MO0 HECBOEBPEMEHHOE NPeAOCTaBAEHME TaKUX JOKYMEHTOB UM UHOW
MHbOPMaLMK B CAYyYaAAX, NPEAYCMOTPEHHbIX 3aKOHOM, 1MBO NpeAoCcTaBNEHNE HEMNOAHOW UM 3aBE40MO
JNIOXKHOW MHPOPMaLMKN — BAIeYET HaloXKEeHME Ha A0/IKHOCTHbIX JINL, aAMUHUCTPATUBHOTIO WTpada B
pa3smepe, onpegensemom Kogekcom 06 agMUMHUCTPATUBHbIX NPaBOHAPYLIEHUSAX.

7.5.3. B cooTBeTCcTBMU C [parkaaHCKMm Kogekcom nnua, He3akoHHbIMU MeToA4aMn NoJTyYmnBLLInE
MHPOPMALMIO, COCTABAAIOLLYIO CNYKEOHYIO TaliHY, 06a3aHbl BO3MECTUTb MPUUYNHEHHbIE YOBITKM, MpUYEM
TaKaA ke 06a3aHHOCTb BO3/1araeTcsa M Ha paboTHMKOB.

7.5.4. YronoBHas oTBETCTBEHHOCTb 3@ HapyLleHMe HENPUKOCHOBEHHOCTM YaCTHOW KMU3HK ( B TOM umcne
He3aKoHHoe cobrpaHue UANPacNPOCTPaHeHe CBeAEHUI O YAaCTHOM U3HU NLLA, COCTaBAAIOLLLENO ero
JIMYHYI0 UM CeMeHYIo TaliHy, 6e3 ero coriacus), HeNnpPaBoOMEpPHbIM AOCTYN K OXPaHAEMOWN 3aKOHOM
KOMMbIOTEPHOM MHPOPMALLMKM, HENPABOMEPHDBIN 0TKa3 B NpefoCcTaBAeHNN COBPaHHbIX B YCTAaHOBAEHHOM
nopagKe AOKYMEHTOB U CBEAEHWI (€CIM 3TV AeAHMA NPUUUHUAW BPEA, NPaBaM U 3aKOHHbIM MHTepecam
rpa*kaaH), CoBepLUEHHbIE IMLOM C UCMOIb30BaHNEM CBOETO CAY>KeBHOro NoM0KEHMA HaKa3blBaeTcs
wrpadpom, NM6O AMLeHMeM Npasa 3aHUMaTb OnpeseneHHble ONKHOCTA UM 3aHMMATLCS
onpeaeneHHo AeaTeNbHOCTbIO, 60 apecTom B cooTBeTcTBUM € YK PO,

7.6. HenpaBomepHOCTb AeATeIbHOCTM OPraHOB roCyAapPCTBEHHOM BAACTU M OpraHM3aumii no cbopy u
MCMNO/Ib30BaHMIO MEPCOHA/bHbIX AAaHHbIX MOXET 6bITb yCTaHOB/EHA B cyaebHOM nopAaake.

Oupektop OO0 «Baw ctomatonor»
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